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Section I: SVDP - Cincinnati – Memorandum on Safeguarding in 

Vincentian and Council Life 
 

Purpose 
Safeguarding is the act of protecting people who are vulnerable from harm. It involves reducing and preventing risks of 

harm and working to ensure the safety and empowerment of vulnerable individuals and communities. Safeguarding 

involves recognizing the human rights of all persons and working to prevent and address violations of those rights. 

In the context of the Society of St. Vincent de Paul, safeguarding involves working to ensure that in seeking to assist 

people in need, we are committed to do no harm to their health and wellbeing or put them at risk of abuse or neglect. 

St. Vincent de Paul - Cincinnati seeks to address safeguarding as it applies to youth as well as vulnerable adults, 

acknowledging that people – even adults – could be vulnerable to abuse or neglect by reason of their age, physical or 

mental disability, or poverty and reliance on support services. 

As Vincentians, the nature of our work means that there is often a power imbalance when we encounter a person in need; 

a person’s circumstances, whereby they are seeking help, and our position as a provider of financial, material, or personal 

support, creates a risk and renders vulnerable the person seeking help. In committing to safeguarding, we are not just 

seeking to ensure the prevention, reporting, and appropriate response to abuse; we are also seeking to create safe and 

respectful environments. 

Scope 
Our safeguarding policies apply to all representatives of St. Vincent de Paul – Cincinnati including its Conferences and 

their members, employees, and volunteers. Our policies also apply to anyone who acts as a representative or serves 

within a program of or on property owned or managed by St. Vincent de Paul - Cincinnati, no matter the length of time. 

Safeguarding is the responsibility of every representative of St. Vincent de Paul – Cincinnati. The Chief Executive Officer 

is responsible for all safeguarding matters including but not limited to supporting safeguarding measures, supporting the 

reporting process for any safeguarding violations, and ensuring needed resources for effective safeguarding. 

Definitions 
Safeguarding: is the act of protecting people who are vulnerable from harm. It involves reducing and preventing risks of 

harm and working to ensure the safety and empowerment of vulnerable individuals and communities. 

Safe Environment: Similar to Safeguarding, Safe Environment is a common umbrella term related to policies covering 

the establishment, and enforcement, of policies & practices designed to increase protection for youth and vulnerable 

adults. 

Vulnerable Adult: A vulnerable adult is defined by the Archdiocese of Cincinnati Decree on Child Protection. As of this 

policy date, the term is defined as any person 18 years of age or older whose ability to physically protect him/herself 

from any form of abuse is impaired due to a persistent mental, physical, cognitive or developmental disability; or any 

person who habitually has the imperfect use of reason, is heavily dependent upon social assistance, or to whom the law 

recognizes equal protection. 

Minor/Youth: A minor/youth for the purposes of this policy is anyone under the age of 18 or is classified as such by law. 

Volunteer: A volunteer, in keeping with the Archdiocesan Decree on Child Protection, is an individual who is not an 

employee and who functions in a capacity to assist in activities, operations, or other efforts. Such individuals do so 

without any expectation of compensation. For the purposes of this policy, volunteer refers to any non-Vincentian who 

assists with a Council Special Work; Conference-level volunteers would typically meet the definition of Associate 

Membership. 
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Vincentian/Members: Vincentians are members of the Society of St. Vincent de Paul through a Conference and/or it’s 

Special Works. In accordance with The Rule, Part III, Statute 3, a person is considered a member of the Society if they 

fulfill the following criteria for either Active or Associate membership: 

Active Member: A person who is a member of the Catholic Church, participates regularly in the prayer life & 

meetings of their Conference, and regularly participates/supports the works of a Conference or it’s Special 

Works. 

Associate Member: A person who engages with a Conference or it’s Special Works but does not otherwise fulfill 

one or more of the requirements for Active Membership.  

Encounter: An encounter, for purposes of this policy, is defined as any interaction(s), whether one-on-one or in a group 

setting where individuals engage in service or activities related to a group connected to this policy. Encounters may be 

direct or indirect, and they may at times also be prolonged or repeated. Encounters do not need to be with the same 

individual each time. 

Direct Encounter: A direct encounter is any real-time interaction with another person, regardless of the location, 

length, medium, or other nature of the experience.  

- For example, direct encounters may include but are not limited to: home visits, pantry visits, live 

phone calls, office visits, distribution events, video messaging and similar. 

Indirect Encounter: An indirect encounter is any non-real time interaction or support activity which contributes 

to serving another person.  

- Examples of such encounters include, but are not limited to: email, voicemail processing, 

operational support, or through the processing of administrative work, among other efforts. 

Prolonged Encounter: A prolonged encounter is defined as any interaction, or series of which, which takes place 

for more than four (4) hours within a single calendar day. 

- For example: A volunteer who assists for two and a half hours in the morning, leaves for several 

hours, returns to volunteer in the afternoon for two hours would have volunteered for more than 

four hours within a single day thus meeting the definition. 

Repeated Encounter: A repeated encounter is any series of interactions, regardless of length, which occurs 

more than six times within a calendar year involving service/activities. 

- For example: A Vincentian who goes on a series Home Visits with their Conference and visits 7 

neighbors would meet this criterion. A Vincentian volunteering twice in a SVDP pantry and then 

visiting 5 neighbors during Home Visits would also meet this definition. 

 

Why is St. Vincent de Paul - Cincinnati committed to safeguarding? 
St. Vincent de Paul – Cincinnati commits to the effective implementation of safeguarding policies and procedures as a 

responsibility to uphold the dignity of our neighbors, whether they are seeking assistance, an employee, a Vincentian, or a 

volunteer. 

We recognize the corresponding responsibility of protecting these rights in our actions, language, and observations. 

Especially when a neighbor welcomes us into their home, we have a unique responsibility and privilege to promote their 

efforts to create a safe environment for themselves and their family. We are committed to initial and ongoing safeguarding 

training, especially for Vincentians who are directly serving neighbors. 
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The examples of St. Vincent de Paul, St. Louise de Marillac, Bl. Frederic Ozanam, and Bl. Rosalie Rendu inspired the 

charity as lived by the Society’s Vincentians, volunteers, and employees. The Society’s members live the Gospel 

message by serving Christ in the poor. In that work, we seek to embody these values: 

- Empathy: to listen to and to understand those we assist and to work together as members to support those in 

need. 

- Simplicity and Humility: to treat each other and those we assist as equals in a fraternal relationship. 

- Justice: to respect people’s convictions and beliefs and to help them to regain and retain their autonomy and 

human dignity. 

The Benefits of Safeguarding Training 
Safeguarding benefits all who serve by creating a culture of trust, accountability, and respect that protects both our 

neighbors and those who minister alongside them. This not only protects our collective reputation and credibility in the 

community, it also safeguards the integrity and well-being of individual members. On a deeper level, Safeguarding further 

grounds our service in the recognition of human dignity and human rights, acknowledging the inherent vulnerability and 

power imbalance that can exist when someone seeks assistance or is facing difficulties. By committing to do no harm, to 

prevent abuse or neglect, and to respond appropriately when concerns arise, we embody our Vincentian values and live 

out the virtues of empathy, humility, and justice. In doing so, we create safe and respectful environments where 

neighbors, employees, volunteers, and members alike are empowered, protected, and able to encounter one another as 

equals, serving Christ in one another with confidence, clarity, and care. 

Safeguarding Understanding and Application 
St. Vincent de Paul - Cincinnati commits to offer training events and continuing education for Vincentians, employees, and 

volunteers that detail what safeguarding is, why safeguarding is important, why the Society is making safeguarding a 

priority, and what can be done to ensure safeguarding policy and application. 

The National Council of the United States now requires all member Councils to comply with their diocese’s safeguarding 

policy. St. Vincent de Paul – Cincinnati finds guidance in the following documents: 

- Archdiocese of Cincinnati. (2018). Decree on Child Protection. 

- National Council of the United States Society of St. Vincent de Paul, Inc. (2019). National Safeguarding Policy for 

all Member Councils. 

Section II: Policy for All Representatives of St. Vincent de Paul 
Regardless of training requirements, all Vincentians, employees, volunteers, and other representatives should 

follow the following guidelines. All volunteers should sign the “Safeguarding Code of Conduct” (Form SG.4) before they 

volunteer with St. Vincent de Paul – Cincinnati. 

- No adult should ever be alone with one or more youth. At least two adults should accompany groups of one to 

10 youth; larger groups should maintain a 1:10 ratio of adults to youth whenever possible. Use a team approach 

to manage youth activities. Avoid elevators and other isolated or enclosed spaces when you are the only adult 

present. 

- When meeting with a vulnerable adult, meetings should follow the rule of two adults.  

o If, for any reason, this cannot be fulfilled, then the meeting should take place within the unobstructed view 

of others.  

o If doors are closed due to the nature of the conversation, the encounter should be observable through an 

unobstructed window, a door remain unlocked, and (whenever possible) within view of a camera. 

- Any individual volunteer under age 18 should be with a parent/guardian or safeguarding trained adult. 

- Any physical contact with youth, or vulnerable adults, should be carefully thought out and never done 

outside a public setting. Physical contact can be misconstrued and should occur only when (a) completely 

nonsexual and otherwise appropriate and (b) never in private. 

- No adult should exchange phone numbers, personal email addresses, or social media with youth. This 

includes, but is not limited to, Facebook, Instagram, Snapchat, texting, etc.  

- No adult should use or have drugs or alcohol when working with youth. Employees and volunteers should 

refrain from (a) the illegal possession and/or illegal use of drugs and/or alcohol at all times and (b) the use of 

alcohol when working with youth. 
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- No minor should sleep overnight in a situation in which there are less than two safeguarding trained 

adults present. Employees and volunteers should not provide shared, private, overnight accommodation for 

individual young people including, but not limited to, accommodations in any SVDP-owned facility, any private 

residence, hotel room, or any other place where there is no other adult supervision. In rare, emergency situations, 

when accommodation is necessary for the health and well-being of the youth, the employee or volunteer should 

take extraordinary care to protect all parties from the appearance of impropriety and from all risk of harm. Use a 

team approach to managing emergency situations. 

- Anyone who suspects abuse must report it. This includes physical, sexual, emotional, or mental abuse.  

o Please contact the Director of Education & Formation at Safeguarding@svdpcincinnati.org or 

513.345.1767 if you are made aware of previous violations of abuse or if you suspect current violations 

among volunteers or Vincentians;  

o If a suspected violation regards employees, notify Human Resources at HR@svdpcincinnati.org. 

- At least two safeguarding trained adults should be in any vehicle transporting minors or vulnerable adults 

when volunteering or working with SVDP.  

o If this is not possible for any reason, any youth or vulnerable adults should be seated in a way to provide 

for adequate separation (i.e. such individuals should sit out of arm’s reach of a safeguarding trained 

driver). 

o In exceptional circumstances where one adult must transport youth or vulnerable adults between two 

locations as part of a caravan of vehicles, they may do so provided there are no stops in between. If a 

stop must be made for any reason, all vehicles within the “caravan” must stop at the same location. 

 

mailto:slain@svdpcincinnati.org
mailto:HR@svdpcincinnati.org
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Section III: Policies in Place for Specific Roles 
St. Vincent de Paul – Cincinnati has committed to a culture of safeguarding. With the guidance of the Archdiocesan and 

National Council documents, we understand that training requirements and required behaviors may differ slightly based 

on role within the Society and its associated duties and responsibilities as well as working locations and supervision. 

A. Policy Adaptation for Vincentians 
St. Vincent de Paul – Cincinnati requires all Vincentians who participate in direct encounters more than six times per year 

to complete safeguarding training. All current Vincentians must meet this requirement. New members must complete all 

applicable initial training within six months of their joining. 

St. Vincent de Paul - Cincinnati offers three options for Vincentians to meet this requirement:  

A. Vincentians may complete the SafeParish/Safe Environment training through their parish or with another 

(Arch)diocesan organization. Vincentians can share their completion with St. Vincent de Paul through 

completing Form SG.1: Section A, along with the signature of the Safe Environment Coordinator of their parish or 

(Arch)diocesan organization. Vincentians should return the completed form to SVDP’s Safeguarding Coordinator. 

B. Vincentians may choose to complete safeguarding training through St. Vincent de Paul - Cincinnati. This 

training and its continuing education are unique to St. Vincent de Paul – Cincinnati and discuss real experiences 

Vincentians encounter in their mission to bring Christ’s love to all around them. As a unique program, certification 

does not generally transfer to other parish, (Arch)diocesan, or other community ministries and organizations. 

Vincentians should complete their section of Form SG.1: Section B, return it to the SVDP Safeguarding 

Coordinator, and sign up for an upcoming safeguarding training. After successful completion of the training and 

background check, the SVDP Safeguarding Coordinator will sign the second part of the form.  

a. All Vincentians who opt for option B must complete a background check through our approved vendor. 

The Safeguarding Coordinator will send instructions after the Vincentian registers for safeguarding 

training. 

b. The results of all background checks will be reviewed by St. Vincent de Paul – Cincinnati upon initial 

completion, and will conduct periodic reviews provided by the approved vendor according to their 

practices/agreement. Based on these results, members may be disallowed from providing services at the 

discretion of the District Council President or their delegate. 

C. Vincentians who do not serve youth or vulnerable adults in direct encounters more than six times per year 

may sign Form SG.1: Section C and return the completed form to the Safeguarding Coordinator. If the Vincentian 

begins to serve youth and/or vulnerable adults through direct encounters more than six times per year, the 

Vincentian must contact the Safeguarding Coordinator to update their form and to choose between option A or B. 

a. We highly recommend, but not require, any Vincentian who interacts with vulnerable populations through 

indirect encounters to complete Safeguarding training. 

Any Vincentian who wishes to transition their certification from one category to another may do so at any time by 

submitting a request to the SVDP Safeguarding Coordinator along with the requisite forms. Those who completed the 

(Arch)diocesan Safe Environment program, are currently up to date in their trainings, and wish to transition to SVDP’s 

Safeguarding program will receive credit for the initial training and have the costs of the additional background check 

covered by St. Vincent de Paul – Cincinnati. If someone is experiencing a financial difficulty, the costs of the background 

check may also be covered by St. Vincent de Paul – Cincinnati upon request and a case-by-case basis. 

B. Policy Adaptation for Society Employees, non-Vincentian volunteers, and other Representatives 
Any employee, volunteer, or representative must complete and remain current with St. Vincent de Paul – Cincinnati’s 

current safeguarding training if they: 

a. have regular prolonged or repeated direct encounters with youth and/or vulnerable persons,  

b. are working or volunteering alongside youth and/or vulnerable persons, and/or  

c. are responsible for or are supervising youth and/or vulnerable persons. 

St. Vincent de Paul – Cincinnati may request additional employees and non-Vincentian volunteers to complete 

safeguarding training, especially if their role frequently works with vulnerable persons. Large non-Vincentian volunteer 

groups serving for a singular opportunity that would otherwise meet the definition of prolonged or repeated encounters 

shall be given a volunteer expectations, conduct, and safety briefing which includes an overview of reporting concerns to 
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appropriate employees. Any employee or non-Vincentian volunteer may elect to complete safeguarding training, 

regardless of whether St. Vincent de Paul – Cincinnati requires or requests this. 

St. Vincent de Paul – Cincinnati offers two options for employees and non-Vincentian volunteers to meet this requirement:  

A. Employees and non-Vincentian volunteers may share their completion of a current Safe Environment program 

through the (Arch)diocese with St. Vincent de Paul by completing Form SG.2: Section A along with the signature 

of the Safe Environment Coordinator of their parish or (Arch)diocesan organization. Employees and volunteers 

should return the completed form to the Safeguarding Coordinator. 

B. Employees and non-Vincentian volunteers may choose to complete safeguarding training through St. Vincent de 

Paul – Cincinnati. This training and its continuing education are unique to St. Vincent de Paul – Cincinnati and 

discuss real experiences the Society encounters in their mission to bring Christ’s love to all around them. 

Employees and volunteers should complete their section of Form SG.1: Section B, return it to the Safeguarding 

Coordinator, and sign up for an upcoming safeguarding training. After completion of training and background 

check, the Safeguarding Coordinator will sign the second part of the form.  

a. Volunteers who opt for option B must complete a background check through our approved vendor. The 

Safeguarding Coordinator or Volunteer Coordinator will send instructions after the volunteer registers for 

safeguarding training. 

b. The results of all background checks will be reviewed by St. Vincent de Paul – Cincinnati. Volunteers may 

be disallowed from volunteering at the discretion of the Vice President of Services or their delegate. 

c. Society employees will receive a background check as part of their hiring and onboarding process which 

will satisfy the requirements of this section. Initial Safeguarding training will be scheduled as 

needed/requested through the Safeguarding Coordinator in collaboration with Human Resources. 

C. Policy Adaptation for Thrift Store Employees and Volunteers 
Upon hire or promotion, all employees in a leadership role or driving SVDP-Cincinnati owned vehicles working within St. 

Vincent de Paul Thrift Stores will undergo a background check. All background check results will be reviewed by St. 

Vincent de Paul leadership; if the background check results are inconsistent with suitability for employment, the individual 

will not be eligible for employment. Existing St. Vincent de Paul employees working within St. Vincent de Paul Thrift 

Stores will undergo a background check on a rolling, store-by-store basis. 

All St. Vincent de Paul Thrift Store employees and volunteers should follow the following guidelines: 

- No adult should ever be alone with one youth. 

- Physical contact between adults and youth is prohibited. 

- No employee or volunteer should exchange phone numbers, email addresses, or social media with anyone under 

the age of 18. 

- Any suspected abuse must be immediately reported. This includes physical, sexual, emotional, or mental abuse. 

If you are made aware of previous violations of abuse or if you suspect current violations, please first report the 

issue to your direct supervisor; the supervisor will contact the Vice President of Stores (or their delegate) and 

Human Resources. Failure to report suspected abuse to civil authorities is, according to the law, a misdemeanor. 

- Two adults should be in any St. Vincent de Paul vehicle transporting minors when volunteering or working for St. 

Vincent de Paul. 

- Related to closing procedures: 

- There should always be two people in the building when closing; no one may close and leave alone. 

- No one under 18 years of age will be a part of the closing team. 

- Those employees undergoing a background check should sign Form SG.3, St. Vincent de Paul – Cincinnati Thrift 

Stores Safeguarding Policy. All volunteers should sign Form SG.4 before volunteering with St. Vincent de Paul. 

All Store Managers should complete an initial safeguarding training with St. Vincent de Paul and express acknowledgment 

of the Safeguarding Policy (Form SG.3). Please contact the Safeguarding Coordinator or Human Resources at 

safeguarding@SVDPcincinnati.org or HR@SVDPCincinnati.org to sign up for an upcoming Safeguarding training. All 

Store Managers should provide Safeguarding awareness training and/or materials for their staff at least once annually. 

D. Policy Adaptation for Charitable Pharmacy Employees and Volunteers 
Any employee, volunteer, or representative should complete and remain current with St. Vincent de Paul – Cincinnati’s 

current safeguarding training standards if they: 

mailto:safeguarding@SVDPcincinnati.org
mailto:HR@SVDPCincinnati.org
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a) Have regular prolonged or repeated direct encounters with youth and/or vulnerable persons,  

b) are working with or volunteering alongside youth and/or vulnerable persons, and/or  

c) are responsible for or are supervising youth and/or vulnerable persons. 

Due to the nature of licensure, certifications, and regulations within the healthcare/medical field, employees and 

volunteers are likely to have experienced an advanced level of training regarding the areas covered by SVDP- Cincinnati 

Safeguarding training. As such, those trained by a suitable outside program, as determined by SVDP-Cincinnati, will be 

considered compliant upon proof of training and provided the individual employee/volunteer certifies they have read the 

conduct standards and reporting requirements of St. Vincent de Paul – Cincinnati on Safeguarding. Their prior training 

must provide suitable coverage of the core standards in keeping with both the Archdiocese of Cincinnati and SVDP-

Cincinnati, namely: 

a) the basic types and warning signs of abuse as well as victims of abuse, 

b) awareness of the importance of appropriate boundary behaviors when working with youth and/or vulnerable 

persons, 

c) appropriate bystander intervention responses and  

d) appropriate responses/mandated reporting requirements under applicable local, state, and federal law  

The Vice President of Pharmacy, or their delegate, may review the training certification provided by an employee or 

volunteer from an outside provider to determine if it fulfills the above criteria. If the training certification presents a need for 

further review, the Vice President of Pharmacy, or their delegate, may request the Safeguarding Coordinator provide a 

final review of the training certification to determine if it meets the criteria. 

At any time, St. Vincent de Paul – Cincinnati may request employees and volunteers to complete an initial, or additional, 

safeguarding training, especially if their role frequently works with youth and/or vulnerable persons. Those in need of 

training may be scheduled through the Safeguarding Coordinator for specialized needs or take part in a regular offering. 

Large non-Vincentian volunteer groups serving for a singular opportunity that would otherwise meet the definition of 

prolonged or repeated encounters shall be given a volunteer expectations, conduct, and safety briefing which includes an 

overview of reporting concerns to appropriate employees. Any employee or volunteer may elect to complete safeguarding 

training, regardless of whether St. Vincent de Paul – Cincinnati requires or requests this. 

Section IV: Topics and Measures Covered in the Safeguarding Training 
Safeguarding training will include an initial course offered by St. Vincent de Paul – Cincinnati which covers the following 

topics:  

- Reception of the Decree, National Council Resolution, and St. Vincent de Paul - Cincinnati Resolution. 

- Discussion of what safeguarding is and why it is important to the Vincentian vocation. 

- Instruction and awareness of different forms of abuse and its victims. 

- Instruction on how to report abuse, both to SVDP – Cincinnati and the proper civil authorities. 

- Reflection on whether we consider ourselves “mandated reporters.” 

- Awareness of boundary behaviors. 

- Activities that help decide appropriate actions related to Bystander Intervention and Vincentian scenarios. 

St. Vincent de Paul will also offer regular, ongoing training through bulletins, reflections, and/or other materials to all 

Conferences and individuals who have completed the initial safeguarding training. These ongoing training materials will 

expand on the topics listed above and address related topics and concerns, especially those that weigh directly on 

Vincentian spirituality and service models. 

Section V: Requesting Letter of Good Standing regarding Safeguarding 
At any time, a Vincentian may request a letter of good standing confirming their status with the Safeguarding program. 

Such letters must be requested by the individual directly, in writing, and will reflect their current status within our records 

for Safeguarding.  

If someone has completed the requirements of St. Vincent de Paul – Cincinnati’s Safeguarding program through their 

(Arch)diocese, they should request such a letter directly from their Safe Environment Coordinator at their parish or 

(Arch)diocese.  
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If St. Vincent de Paul – Cincinnati provides a letter, the letter can only attest to those that have either completed both 

training and a background check through our process (Section B) or that Section A has been completed and no 

subsequent notifications have been made regarding issues with compliance. Those completing Form SG.1, Section C are 

not eligible for a letter of good standing from SVDP-Cincinnati without a record of training and background checks being 

successfully completed. 

Section VI: Reporting Process for St. Vincent de Paul – Cincinnati 
If someone is in immediate danger, any representative of the Society should contact 911 for assistance. Any employee, 

Vincentian, volunteer, or representative who witnesses a safeguarding violation (especially acts of abuse) perpetrated by 

another employee, Vincentian, or volunteer, or who suspects such an act has occurred, must immediately report the 

incident. St. Vincent de Paul – Cincinnati encourages any neighbor who experiences or witness a safeguarding violation 

(especially acts of abuse) perpetrated by a employee, Vincentian, or volunteer to report the incident.  

• For suspected violations of the Safeguarding policies relates to a Vincentian or volunteer, please contact the 

Director of Education & Formation at: Safeguarding@SVDPcincinnati.org.  

 

• If the suspected violation involves an employee, the report should be made to the Department of Human 

Resources at HR@SVDPcincinnati.org.  

 

• If the suspected abuse occurs on property owned by the (Arch)diocese or during an event closely related to the 

parish or (Arch)diocese, report the incident to the (Arch)diocese as well. 

In the event that the Ohio Revised Code mandates the reporting of said incident to an appropriate agency, the 

representative should report the incident to the appropriate agency. Any representative may request assistance on how to 

report from the Vice President of Services, Director of Education & Formation, or the Safeguarding Coordinator or another 

suitably knowledgeable/trained individual. 

Section VII: Investigative Process for St. Vincent de Paul – Cincinnati 
Once a report has been received by the relevant point person from the preceding section, an initial investigation into the 

complaint will take place.  

For those reports submitted regarding Vincentians and volunteers, the Director of Education & Formation will follow up 

with the reporting party to confirm the information received and identify the necessary members of leadership to update. 

The Director will ask clarifying questions of the reporting party to ensure an accurate understanding of the situation and 

dynamics is ascertained, and will do so within 72 hours of receiving the report. Upon initial assessment of the 

safeguarding violation, a joint meeting will be held with representative leaders in the impacted areas: 

- For Vincentians, this includes notification of the respective Conference President, the Director of Mission 

Integration, and the Vice President of Services.  

o If the matter concerns a Conference President, notification will be made to the District Council President 

instead of the Conference President. 

- For volunteers, this includes notification of the Volunteer Coordinator, the executive leader (or their designee) for 

the area in which the volunteer engages in. 

- For employees, this includes notification to the suspected employee’s area executive leader, the Department of 

Human Resources, and the direct supervisor. 

Following the initial notification of the potential Safeguarding violation, the appropriate members of leadership will conduct 

further investigation in accordance with area standards/policies and, if necessary, impose any disciplinary measures 

deemed appropriate, in accordance with the Safeguarding policies set forth in this document as well as any applicable 

Handbook in operation at that time. 

Section VIII: Council Measures to Promote Effective Safeguarding 
- Two adult rule: This requirement from the Rule (Part III, Statute 8) serves to keep vulnerable persons safe and to 

protect against false/malicious allegations against Vincentians and others providing services. Whenever possible 

no fewer than two Vincentians should be present during any meeting with those we serve, and a Vincentian 

mailto:Safeguarding@SVDPcincinnati.org
mailto:HR@SVDPcincinnati.org
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should not interact with a vulnerable person in the course of the Vincentian work without another adult being 

present. 

- Media, audio, and visual recordings: If any audio/visual recordings include interviewing a neighbor, always 

ensure that the neighbor is at no risk of endangerment or adverse effects, and gain their written consent prior to 

any recording(s). This includes ensuring their privacy and not disclosing identifying information about a youth or a 

vulnerable person (i.e., their full names, addresses, or identifying their homes, host community, or general 

location) and being vigilant of street signs, license plates, advertising boards, or any other background 

information/landmarks/identifiers that might indicate where the person may live. 

All media should never be demeaning or disrespectful of the dignity of persons and should always avoid the 

gratuitous portrayal of extreme suffering. 

- Communicating the safeguarding message: 

- St. Vincent de Paul – Cincinnati will give a hard copy of this document to all Vincentians through Conference 

Presidents. Conference Presidents are responsible for requesting more documents if needed.  

- Any person may request electronic and/or hardcopies through the Vincentian Services team or the Safeguarding 

Coordinator. 

- St. Vincent de Paul will distribute display materials that include information about whom a vulnerable person or 

witness should report to, or seek advice from, regarding violations of safeguarding. 

o If a Conference’s location is on property owned by the Archdiocese of Cincinnati, the Conference should 

ask the pastor and the parish’s Safe Environment Coordinator if they prefer that the Archdiocesan 

reporting information is visible instead. 

- Monitoring Compliance: 

- All current Vincentian members should complete Form SG.1. New members will receive information regarding the 

safeguarding options upon joining and should complete this within six months of their joining. 

o Members who have not completed safeguarding training may be disallowed from providing services at the 

discretion of the Vice President of Services in consultation with the District Council President. 

- St. Vincent de Paul – Cincinnati will record attendance at all safeguarding trainings. The SVDP Safeguarding 

Coordinator will sign all forms after their completion. 

- Spiritual Advisors & Conference Presidents will receive a quarterly formation packet with a Safeguarding 

Reflection. Conference Presidents should present the Reflection during a Conference meeting within that quarter. 

Record of the completion of the bulletin in the meeting minutes or other appropriate records of the Conference 

should be made. 

- Employees and non-Vincentian volunteers will receive continuing education at least once per year through a 

Safeguarding related training experience. 

o St. Vincent de Paul – Cincinnati will complete a safeguarding audit at the end of each fiscal year which 

will include: 

▪ The Conference will receive the current safeguarding status of all members. 

• The Conference should confirm the status of all members; if a member is not listed then 

the Safeguarding Coordinator should be updated with the requisite information. 

o Such added members will have 90 days, or six months from when they joined, 

whichever is greater, to complete a recognized Safeguarding option. 

• New members and members who have not completed Form SG.1. should do so at this 

time. 

• Members who signed Section A of the form must ensure they are maintaining compliance 

with SafeParish requirements in the Archdiocese of Cincinnati. 

*In the case that the Archdiocese changes training vendors, St. Vincent de Paul 

– Cincinnati will send instructions regarding maintaining compliance. 

• Members who signed Section B of the form do not need to do any additional work at this 

time. 

• Members who signed Section C of the form must ensure they are not serving neighbors 

by direct encounters more than six times per year. If they wish to serve neighbors 

through direct encounters more frequently, members can choose to update their Form 

SG.1 at any time. 

▪ Any employee or volunteer who has not completed the required continuing education from that 

period will be notified through their supervisor and will be given the opportunity to maintain 

compliance, before their safeguarding training becomes non-compliant.  



11 
 

• All staff will have record of their compliance with Safeguarding as required of their role 

entered into their employee file by Human Resources. 

 

Section IX: Policy Review 
St. Vincent de Paul – Cincinnati will review the safeguarding policy whenever a new Archdiocesan Decree or National 

Resolution is promulgated to ensure our compliance. A formal review will occur every three years, regardless of interim 

reviews. St. Vincent de Paul – Cincinnati will review changes in legislation, the National Council’s Resolutions, and the 

Archdiocese of Cincinnati’s decree (and other appropriate Church documents). They will update processes, guidelines, 

and practices to fit the needs of the Council, the persons with whom we interact, and the reviewed changes in legislation 

or advisory thought. 

Version History 

Version Approval Date Approved By Comments 

1.0 April 29, 2023 
Chief Services & Strategy 
Officer (SJL) & Executive 

Team 
Initial Version 

2.0 May 5, 2026 Executive Team 

Added definitions, revised 
policies according to 

definitions; Inclusion of 
Letter of Good Standing 

and Reporting/Investigative 
Process w/ reporting form. 

Addition of Pharmacy 
components. Addition of 
Policy Revision history. 

    

 

Section X: Important Contacts 
 

Safeguarding Coordinator 

safeguarding@SVDPcincinnati.org 

513-853-1014 

 

 

Director of Education & Formation 

ckelley@SVDPcincinnati.org 
513-345-1767 

 

Reporting Abuse 
If someone is in immediate danger, please call 911. 

Hamilton County Child 

Protective Services 

513-242-5437 

 

Hamilton County Adult 

Protective Services (Elder 

Abuse) 

513-421-5433 

Hamilton County MUI Reporting 

Line (Developmental Disability 

Abuse) 

513-559-6629 
https://ocf.prodapps.dodd.ohio.gov/ 

mailto:safeguarding@SVDPcincinnati.org
mailto:ckelley@SVDPcincinnati.org
https://ocf.prodapps.dodd.ohio.gov/
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Form SG.1: St. Vincent de Paul – Cincinnati Safeguarding Acknowledgement for 

Vincentians 
Safeguarding is the act of protecting people who are vulnerable from harm. It involves reducing and preventing risks of 

harm and working to ensure the safety and empowerment of vulnerable individuals and communities. Safeguarding 

involves recognizing the human rights of all persons and working to prevent and address violations of those rights. In the 

context of the Society of St. Vincent de Paul, safeguarding involves working to ensure that in seeking to assist people in 

need, we are committed to do no harm to their health and wellbeing or put them at risk of abuse or neglect. This policy 

seeks to address safeguarding related to youth and vulnerable adults, acknowledging that people could be vulnerable to 

abuse or neglect by reason of their age, physical or mental disability, poverty and reliance on support services. 

In an effort to ensure the safety and care of youth and vulnerable adults, beginning on October 1, 2022, all St. Vincent de 

Paul Councils in the United States were required to create and follow Safeguarding Policies. 

Vincentians in the Cincinnati District Council have three options to meet this requirement: 

A. Section A: You may complete SafeParish/Safe Environment training through your parish or another 

(Arch)diocesan organization. Complete Section A of the form, including the signature of your parish’s Safe 

Environment Coordinator.  

B. Section B: You may complete safeguarding training through SVDP-Cincinnati. Please contact the Safeguarding 

Coordinator at safeguarding@SVDPcincinnati.org to begin the process. You will sign Section B of this form once 

you complete the training. 

C. Section C: If you are a Vincentian who does not serve youth or vulnerable adults via direct encounters more than 

six times each year, you are exempt from this requirement. Please sign Section C of this form stating such and 

that you will not serve youth or vulnerable adults more than six times per year. 

Please return the completed form to      Attn: Safeguarding Coordinator  

1125 William L. Mallory Sr. Street, Cincinnati, OH 45214 

Section A: Completion through the (Arch)diocese 

I, ________________________________________, a member of ________________________ Conference, confirm: 

1) I have completed a background check for my (Arch)diocese. The Chancellor or another representative of the 

(Arch)diocese has processed and approved these results. 

2) I am currently SafeParish/Safe Enviornment trained through my (Arch)diocese. 

3) I am currently in good standing with the Safe Environment requirements for volunteering in the (Arch)diocese and 

in St. Vincent de Paul – Cincinnati. 

4) I fully intend to maintain SafeParish/Safe Enviornment training by completing all bulletins and other training as 

they are assigned to me and by their due date; failure to do so may result in notification by the (Arch)diocese to 

St. Vincent de Paul – Cincinnati. 

To be completed by the Safe Environment Coordinator of the above signed’s parish or organization: 

As the Safe Environment Coordinator of ___________________________________________________, I confirm that 

the above signed: 

1) Has completed a background check for the (Arch)diocese; 

2) Has completed initial SafeParish/Safe Environment training through the (Arch)diocese; 

3) Is up-to-date on SafeParish/Safe Environment bulletins and other continued training; and, 

4) Is in good standing with Safe Environment requirements. 

By signing below, I affirm that, to the best of my knowledge, the truth of the above statements. 

______________________________  ______________________________________  ____________ 

(Print Name – S.E. Coordinator)   (Signature – S.E. Coordinator)    (Date) 

By signing below, I affirm that the above statements are true and agree to notify the Safeguarding Coordinator of the 

Society of St. Vincent de Paul – Cincinnati if I fail to maintain compliance. 

_____________________________  _______________________________________ ____________ 

(Print Name – Vincentian)   (Signature – Vincentian)     (Date) 
         (Continued on reverse for Section B & C) 

mailto:safeguarding@SVDPcincinnati.org
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Section B: Completion through St. Vincent de Paul - Cincinnati 

I, ________________________________________, a member of ________________________ Conference, confirm 

that: 

1) I will complete a background check through St. Vincent de Paul – Cincinnati, which has been approved by the 

Safeguarding Coordinator. 

2) I will attend a safeguarding training through St. Vincent de Paul – Cincinnati.  

3) I am currently in good standing with the safeguarding requirements for volunteering with St. Vincent de Paul – 

Cincinnati. 

4) I fully intend to maintain safeguarding training by completing all bulletins and other training as they are assigned 

to me and by their due date. 

By signing below, I affirm, to the best of my knowledge, the truth of the above statements. 

_______________________________  ______________________________________  ____________ 

(Print Name – Vincentian)   (Signature – Vincentian)     (Date) 

To be completed by the Safeguarding Coordinator of St. Vincent de Paul – Cincinnati: 

As the Safeguarding Coordinator of St. Vincent de Paul - Cincinnati, I confirm that the above signed: 

1) Has completed an approved background check; 

2) Has completed initial safeguarding training through St. Vincent de Paul – Cincinnati; 

3) Is up-to-date on safeguarding bulletins and other continued training; and, 

4) Is in good standing with safeguarding requirements. 

By signing below, I affirm that, to the best of my knowledge, the truth of the above statements. 

_______________________________________ _____________ 

(Signature – Safeguarding Coordinator)   (Date) 

 

Section C: Vincentians who do not regularly serve youth or vulnerable adults 

I , ________________________________________, a member of ________________________ Conference, am not 

safeguarding trained; I agree that I will not interact in direct encounters with youth or vulnerable adults more than six times 

per year while I am engaged with St. Vincent de Paul – Cincinnati. 

_______________________________  ______________________________________  ____________ 

(Print Name – Vincentian)   (Signature – Vincentian)     (Date) 
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Form SG.2: St. Vincent de Paul – Cincinnati Society Employees and Volunteers 

Safeguarding Acknowledgement 
Safeguarding is the act of protecting people who are vulnerable from harm. It involves reducing and preventing risks of 

harm and working to ensure the safety and empowerment of vulnerable individuals and communities. Safeguarding 

involves recognizing the human rights of all persons and working to prevent and address violations of those rights. In the 

context of the Society of St. Vincent de Paul, safeguarding involves working to ensure that in seeking to assist people in 

need, we are committed to do no harm to their health and wellbeing or put them at risk of abuse or neglect. This policy 

seeks to address safeguarding as it applies to youth as well as vulnerable adults, acknowledging that people could be 

vulnerable to abuse or neglect by reason of their age, physical or mental disability, or poverty and reliance on support 

services.  

In an effort to ensure the safety and care of youth and vulnerable adults, beginning on October 1, 2022, all St. Vincent de 

Paul Councils in the United States were required to create and follow Safeguarding Policies. Because of other 

safeguarding measures and safety procedures, St. Vincent de Paul – Cincinnati does not require additional safeguarding 

training for volunteers unless they work directly with youth and/or vulnerable adults on a prolonged or repeated basis. In 

order to grow their understanding of this practice and to enhance the opportunities of service, individuals may opt to: 

A. Share completion of SafeParish/Safe Environment training from their (Arch)diocese. If you have completed 

SafeParish/Safe Environment training for another opportunity or employment through your (Arch)diocese, you 

may complete Section A of the form below and ask your parish’s Safe Environment Coordinator to sign the form. 

B. Complete safeguarding training through SVDP-Cincinnati. Please contact the Safeguarding Coordinator at 

safeguarding@SVDPcincinnati.org or the Volunteer Coordinator to begin the process. You will sign Section B of 

this form after the training. 

C. Please return the completed form to     Attn: Safeguarding Coordinator  
1125 William L. Mallory Sr. Street, Cincinnati, OH 45214. 

 

Section A: Completion through the (Arch)diocese 

I, ________________________________________, confirm that: 

1) I have completed a background check for my (Arch)diocese. The Chancellor or another representative of the 

(Arch)diocese has processed and approved these results. 

2) I am currently SafeParish/Safe Environment trained through my (Arch)diocese. 

3) I am currently in good standing with the Safe Environment requirements for volunteering in my (Arch)diocese and 

in St. Vincent de Paul – Cincinnati. 

4) I fully intend to maintain SafeParish training by completing all bulletins and other training as they are assigned to 

me and by their due date. 

To be completed by the Safe Environment Coordinator of the above signed’s parish or organization: 

As the Safe Environment Coordinator of ___________________________________________________, I confirm that 

the above signed: 

1) Has completed a background check for the (Arch)diocese; 

2) Has completed initial SafeParish/Safe Environment training through the (Arch)diocese; 

3) Is up-to-date on SafeParish/Safe Environment bulletins and other continued training; and, 

4) Is in good standing with Safe Environment requirements. 

By signing below, I affirm that the to the best of my knowledge, the truth of the above statements. 

________________________________  __________________________________  ____________ 

(Print Name – S.E. Coordinator)   (Signature – S.E. Coordinator)    (Date) 

By signing below, I affirm that the above statements are true and agree to notify the Safeguarding Coordinator of the 

Society of St. Vincent de Paul – Cincinnati if I fail to maintain compliance. 

_______________________________  ______________________________________  ____________ 

(Print Name – Employee/Volunteer)  (Signature – Employee/Volunteer)   (Date) 
 

(continued on reverse) 

mailto:safeguarding@SVDPcincinnati.org
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Section B: Completion through St. Vincent de Paul - Cincinnati 

I, ________________________________________, confirm that: 

1) I will complete a background check through St. Vincent de Paul – Cincinnati, which has been approved by the 

Safeguarding Coordinator. 

2) I will attend safeguarding training through St. Vincent de Paul – Cincinnati.  

3) I am currently in good standing with the safeguarding requirements for volunteering with St. Vincent de Paul – 

Cincinnati. 

4) I fully intend to maintain safeguarding training by completing all bulletins and other training as they are assigned 

to me and by their due date. 

By signing below, I affirm, to the best of my knowledge, the truth of the above statements. 

_______________________________  ______________________________________  ____________ 

(Print Name – Employee/Volunteer)  (Signature – Employee/Volunteer)   (Date) 

To be completed by the Safeguarding Coordinator of St. Vincent de Paul - Cincinnati 

As the Safeguarding Coordinator of St. Vincent de Paul - Cincinnati, I confirm that the above signed: 

1) Has completed an approved background check; 

2) Has completed initial safeguarding training through St. Vincent de Paul – Cincinnati; 

3) Is up-to-date on safeguarding bulletins and other continued training; and, 

4) Is in good standing with safeguarding requirements. 

By signing below, I affirm that the to the best of my knowledge, the truth of the above statements. 

_______________________________________  _____________ 

(Signature – Safeguarding Coordinator)    (Date) 
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Form SG.3: St. Vincent de Paul – Cincinnati Thrift Stores Safeguarding 

Acknowledgement 
 

Upon hire or promotion, all employees in a leadership role or driving SVDP-Cincinnati owned vehicles working 

within SVDP Thrift Stores will undergo a background check. All background check results will be reviewed by 

SVDP leadership; if the background check results are inconsistent with suitability for employment with SVDP, the 

individual will not be eligible for employment. Existing SVDP employees working within SVDP Thrift Stores will 

undergo a background check on a rolling, store-by-store basis. 

Guidelines that should be followed by all SVDP Thrift Store employees and volunteers: 

- No adult should ever be alone with one youth. 

- Physical contact between adults and youth is prohibited. 

- No employee or volunteer should exchange phone numbers, email addresses, or social media with anyone under 

the age of 18. 

- Any suspected abuse must be immediately reported. This includes physical, sexual, emotional, or mental abuse. 

If you are made aware of previous violations of abuse or if you suspect current violations, please first report the 

issue to your direct supervisor; the supervisor will then contact the Vice President of Stores at 

jwenstrup@SVDPcincinnati.org and the Department of Human Resources at HR@SVDPcincinnati.org (employee 

related) or Director of Education & Formation at Safeguarding@SVDPcincinnati.org (volunteer related). Failure to 

report suspected abuse to civil authorities is, according to the law, a misdemeanor. 

- Two adults should be in any SVDP vehicle transporting minors while volunteering or working for SVDP. 

- Related to closing procedures: 

o There should always be two people in the building when closing; no one may close and leave alone. 

o No one under 18 years of age will be a part of the closing team. 

 

Store Managers should follow the following process upon hire/promotion: 

- Contact the SVDP-Cincinnati Safeguarding Coordinator or Human Resources at 

Safeguarding@SVDPcincinnati.org or HR@SVDPCincinnati.org to sign up for a safeguarding training as required. 

- Stay up to date on any continued education. 

 

Acknowledgment of Receipt and Review of St. Vincent de Paul – Cincinnati Safeguarding Policy 

My signature acknowledges that I have read and familiarized myself with St. Vincent de Paul – Cincinnati safeguarding 

policy and its contents. I understand that I am expected to adhere to the policies in effect per the Safeguarding policy as 

well as the Employee Handbook. 

I understand that a background check may be completed by St. Vincent de Paul for me. 

I understand that all policies of St. Vincent de Paul, including those in the handbook, may be changed at management’s 

discretion. 

Finally, I acknowledge that these policies supersede and replace any prior written or oral policies of the same subject 

matter. 

 

_______________________________  ______________________________________  ____________ 

(Print Name)     (Signature)      (Date) 

 

 

 

mailto:jwenstrup@SVDPcincinnati.org
mailto:slain@SVDPcincinnati.org
mailto:Safeguarding@SVDPcincinnati.org
mailto:dpatrick@SVDPcincinnati.org
mailto:HR@SVDPCincinnati.org
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Form SG.4: Safeguarding Code of Conduct 
As a representative of St. Vincent de Paul – Cincinnati, I will: 

- Treat everyone with respect, patience, integrity, courtesy, dignity, and consideration. 

- Avoid situations where I am alone with youth or vulnerable adults at SVDP activities. 

- Use positive reinforcement rather than criticism, competition, or comparison when working with youth. 

- Refuse to accept gifts from youth or their parents and/or vulnerable adults without prior written approval from an 

administrator.  

- Refrain from giving gifts to youth and/or vulnerable adults without prior written approval from the parent/guardian 

and an administrator. 

- Report suspected abuse to your immediate supervisor/leadership and the Director of Education & Formation at 

Safeguarding@SVDPcincinnati.org or 513.345.1767. I understand that failure to report suspected abuse to civil 

authorities is, according to the law, a misdemeanor. 

- Cooperate fully in any investigation of possible abuse of youth and/or vulnerable adults. 

I will not: 

- Smoke or use tobacco products in the presence of youth. Use, possess, or be under the influence of alcohol at 

any time while volunteering. Use, possess, or be under the influence of illegal drugs at any time. 

- Pose any health risks to youth and/or vulnerable adults (i.e., no fevers or other contagious situations). 

- Touch youth and/or vulnerable adults in a sexual or other inappropriate manner as outlined in Appendix B of the 

Safeguarding Handbook (examples including but not limited to: strike, spank, shake, or slap, inappropriate/non-

consensual photography, inappropriate language, etc. with vulnerable adults and/or youth). 

- Humiliate, ridicule, threaten, or degrade youth and/or vulnerable adults. 

- Use any discipline that frightens or humiliates youth. 

- Use profanity in the presence of youth. 

 

I understand that as an individual working with vulnerable adults and/or youth, I am subject to a thorough background 

check including criminal history. I understand that any action inconsistent with this Code of Conduct or failure to take 

action mandated by this Code of Conduct may result in my removal/restriction from involvement with SVDP-Cincinnati.  

 

_______________________________ ______________________________________  __________ 

(Print Name)    (Signature)      (Date) 
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Form SG.5: St. Vincent de Paul – Cincinnati Charitable Pharmacy Safeguarding 

Acknowledgment 
Any employee, volunteer, or representative must complete and remain current with St. Vincent de Paul – Cincinnati’s 

current safeguarding training standards if they: 

a) have prolonged (more than 4 hours in a calendar day) or repeated direct encounters (more than six within a 

calendar year) with those who are youth and/or vulnerable persons,  

b) are working with or volunteering alongside youth and/or vulnerable persons, and/or  

c) are responsible for or are supervising youth and/or vulnerable persons. 

If, due to licensure, certifications, or other regulations, I have completed suitable training from an outside provider, I will 

provide proof of training to the Vice President of Pharmacy (or their delegate) for review. Furthermore, I affirm such 

training covers the basic types and warning signs of abuse and its victims, awareness of appropriate boundaries with 

youth and/or vulnerable persons, provides suitable training on bystander intervention responses and mandated reporting 

requirements according to applicable local, state, and federal law. I agree to take part in any initial, or additional, training 

requested for Safeguarding Compliance by SVDP Cincinnati. 

Guidelines that should be followed by all SVDP Cincinnati Charitable Pharmacy employees and volunteers: 

- No adult should ever be alone with youth. 

- Physical contact between adults and youth is prohibited. 

- No employee or volunteer should exchange phone numbers, email addresses, or social media with anyone under 

the age of 18. 

- Any suspected violations or abuse must be immediately reported. This includes physical, sexual, emotional, or 

mental abuse. If you are made aware of previous violations of abuse or if you suspect current violations, please 

first report the issue to your direct supervisor; the supervisor will then contact the Vice President of Pharmacy (or 

their delegate) and the: 

o Department of Human Resources at HR@SVDPcincinnati.org (employee related) or  

o Director of Education & Formation at Safeguarding@SVDPcincinnati.org (volunteer related).  

- When meeting with a vulnerable adult, meetings should follow the rule of two adults.  

o If, for any reason, this cannot be fulfilled, then the meeting should take place within the unobstructed view 

of others.  

o If doors are closed due to the nature of the conversation, the encounter should be observable through an 

unobstructed window, a door remain unlocked, and (whenever possible) within view of a camera. 

- Two adults should be in any SVDP vehicle transporting minors or vulnerable persons while volunteering 

or working for SVDP. If this is not possible, sufficient separation should occur in accordance with Section 

II of the Handbook on Safeguarding. 

Acknowledgment of Receipt and Review of St. Vincent de Paul – Cincinnati Safeguarding Policy 

My signature acknowledges that I have read and familiarized myself with St. Vincent de Paul – Cincinnati safeguarding 

policy and its contents. I understand that I am expected to adhere to the policies. 

I understand that a background check may be completed by St. Vincent de Paul for me. 

I understand that all policies of St. Vincent de Paul, including those in the handbook, may be changed at management’s 

discretion. 

Finally, I acknowledge that these policies supersede and replace any prior written or oral policies of the same subject 

matter. 

 

_______________________________  ______________________________________  ____________ 

(Print Name)     (Signature)      (Date) 

mailto:slain@SVDPcincinnati.org
mailto:Safeguarding@SVDPcincinnati.org
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Form SG.6: Safeguarding Suspected Incident Report Form 
All employees, Vincentians, volunteers, and other potential representatives of St. Vincent de Paul – Cincinnati are 

expected to adhere to the Safeguarding policies outlined in the Cincinnati District Council’s Safeguarding Handbook. If a 

suspected incident arises, the reporting party is encouraged to notify the appropriate parties (all reports are treated 

confidential as much as possible): 

- For all incidents concerning an employee of SVDP-Cincinnati, please contact our Department of Human 

Resources at HR@SVDPcincinnati.org. 

- For all incidents involving a Vincentian member or volunteer, please contact the Director of Education & 

Formation at Safeguarding@SVDPcincinnati.org.  

- If you are unsure if the person involved is an employee or Vincentian/volunteer, please report to the Director of 

Education & Formation. If the abuse relates to the Catholic Church, please report via EthicsPoint.com.  

                

Section 1: Information regarding person making the statement 

Name:         

Position/Role:        

Phone:         Email:       

                

Section 2a: Details of the Victim 
(person to whom a violation occurred; if known) 

Name:         This person is a:     Minor     Adult 

Position/Role:         Email:      

Phone:         

                

Section 2b: Details of the Suspected Perpetrator (if known) 

Name:         This Person is a:     Employee       Vincentian       Volunteer 

Worksite/Conference:        Email:      

Phone:         

                

Section 3: Location and Day/Time of when the suspected violation occurred (if known) 

Address:      City/Town:    Zip Code:   

Date(s):       Time:    

                

Section 4: Statement of the Incident 

Please describe in detail and in clear language, highlighting core facts/details. 

                

                

                

mailto:HR@SVDPcincinnati.org
mailto:Safeguarding@SVDPcincinnati.org
https://secure.ethicspoint.com/domain/media/en/gui/20989/report.html
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Section 5: Additional relevant information which may be helpful 

                

                

                

                

                

Reporting Attestation: I have reviewed the information enclosed in this report form and affirm the information contained 

within is true and correct to the best of my knowledge, that this statement is made in good faith, and contains only the 

facts as I understand them. Furthermore, I understand that I may contacted by the Organization as it investigates the 

incident, as well as by law enforcement or other authorities as deemed necessary. 

 

Signature:         Date:     

 

Printed Name:         

 

                

Area below for SVDP- Cincinnati Office Use Only 

 Received by:        Date:     

 Position/Role:        

If Additional Reporting Made by Organization: 

1. Agency/(Arch)Diocese Reported to:       Date:      

Representative Name:        Time of Report:     

Contact Number:         Case Number Provided:    

 

2. Agency/(Arch)Diocese Reported to:       Date:      

Representative Name:        Time of Report:     

Contact Number:         Case Number Provided:    

 

3. Agency/(Arch)Diocese Reported to:       Date:      

Representative Name:        Time of Report:     

Contact Number:         Case Number Provided:    



xi 
 

 

 

 

 

 

 

 

 

Appendix B: Safeguarding Behaviors 
 

 

 

 



xii 
 

Guidelines on Permitted and Prohibited Behaviors/Contact 
In addition to the other policies in this Handbook, there are standards set forth by the Archdiocese of Cincinnati Decree 

and form the behavioral expectations of individuals engaging with the Society of St. Vincent de Paul – Cincinnati. The 

following listing is adapted from the Decree on Child Protection (issued and effective in the Archdiocese July 2023). 

a) Physical contact with children: Physical boundaries must be set that will promote a positive, nurturing environment 

while protecting children from misunderstandings. Following an explicit code of permitted behavior also assists in 

protection against false allegations of abuse. 

i. Appropriate Physical Contact: Appropriate physical contact between adults and children is a positive part of a 

healthy relationship. Thee following are regarded as appropriate examples of physical contact: 

• Side hugs; 

• Shoulder to shoulder or “temple” hugs; 

• Pats on the head, shoulder or back when culturally appropriate; 

• Handshakes; 

• Knuckle bumps; 

• “High-fives” and hand slapping; 

• Holding hands during prayer or when a child is upset; 

• Holding hands while walking with small children; 

• Kneeling or bending down for hugs with small children. 

ii. Prohibited Physical Contact: Some forms of physical contact have been used by adults to initiate inappropriate 

contact with children. In order to maintain the safest possible environment for children, the following are examples 

of physical contact prohibited from use by employees, personnel furnished by a third-party contractor, and all 

volunteers: 

• Any physical contact that the child resists; 

• Any touching without the permission of the child; 

• Any form of unwanted affection; 

• Inappropriate, forceful or lengthy embraces, and/or “bear hugs;” 

• Kisses; 

• Lap-sitting; 

• Touching buttocks, chest, knees, thighs, or genital areas; 

• Placing hands in the pockets of a child; 

• Showing any affection in isolated areas such as bedrooms, closets, adult-only or staff-only areas, or 

other private rooms; 

• Laying down, cuddling, or sleeping near a child; 

• Being in bed with a child at any time; 

• Wrestling; 

• Tickling; 

• Piggyback rides; 

• Massage given by an adult to a child; 

• Massage given by a child to an adult; 

• Stroking the hair or shoulders of a child; 

• Any activity with a sexual connotation. 

b) Emotional boundaries: In addition to physical boundaries that must be set, emotional boundaries should be created 

between children and any employees, personnel furnished by a third-party contractor, and all volunteers. Examples of 

emotional boundary violations include: 

• Compliments that relate to physique or body development; 

• Meeting alone in remote locations  

• Calling, e-mailing, or texting a child for purposes other than those directly related to academics or 

ministry; 

• Displaying and/or taking excessive photographs of a child; 

• Engaging in sexually oriented conversations not related to education or ministry; 

• Privately contacting a child by social media for any purpose. 

c) Prohibited behaviors: In addition, employees, personnel furnished by a third-party contractor, and all volunteers are 

prohibited from the following: 
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• Using, possessing, or being under the influence of alcohol or any illegal drugs while working with 

children; 

• Offering a child cigarettes, other smoking materials, or tobacco products, alcohol or illegal drugs, or 

allowing a child to use or consume these items; 

• Encouraging or allowing a child to visit inappropriate, sexual, or violent internet websites; 

• Providing a child with gifts/money without the permission of parents unless when distributed equitably to 

all children (for example, buying inexpensive gifts for all the altar servers); 

• Ridiculing beliefs held by a child’s parents; 

• Asking a child to keep secrets from the child’s parents; 

• Speaking to a child in a way that is or could be construed by any reasonable observer as harsh, 

threatening, intimidating, shaming, derogatory, demeaning, or humiliating; 

• Using bad language, swearing, and/or cursing in the presence of a child; 

• Behaving rudely in the presence of a child; 

• Possessing any sexually-oriented or morally inappropriate materials (e.g. magazines, cards, videos, lms, 

DVDs, clothing, etc.) in the presence of a child; 

• Engaging in, viewing, and/or listening to child pornography; producing, possessing, or distributing child 

pornography on any personal electronic device, or on any electronic device owned by the Organization. 

• Being nude in the presence of a child; exposing a person’s genital or erogenous zones in the presence of 

a child including, but not limited to, buttocks, pubic regions, or chest. 

• Engaging in sexual contact with a child. Sexual contact is defined as vaginal intercourse, anal 

intercourse, oral intercourse, or the touching of any erogenous zone of another including, but not limited 

to, the thighs, genitals, buttocks, pubic region, or chest, for the purposes of sexually arousing or 

gratifying either person. 

• Any overnight activity that does not provide for separate rooms for chaperones and children. 


